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Liaison Role

Greater Kalamazoo Girls on Track®
Please agree to the liaison role by reading this description and signing the 
Liaison Consent Form.  Use this list as a checklist for your own tracking.  If 
multiple teams exist at a site, the Liaison should not also be a Girls on Track coach.  
· Complete site application; gain signature of principal (or director of community agency) in support of hosting Girls on Track
· Secure bi-weekly practice space for Girls on Track for 1½ hours, two days per week for each team – INDOOR AND OUTDOOR
· Identify storage space for Girls on Track supplies (snacks, shoes, folders, coaches’ kit, etc.)
· Distribute registration materials to sixth, seventh and eighth grade girls at your site
· Collect registrations forms and fees. Review for accuracy and complete checklist to verify completion of information on registration forms; follow-up with families if necessary
· Coordinate participant shoe fittings with Gazelle Sports and Girls on the Run staff

· Send one note home to parents confirming their daughter’s registration and site practice time/location in September before practices start

· Assist with participant data entry if needed
· If there are multiple teams at the site, assign girls to teams and provide GOTR staff with team rosters and updates to those rosters throughout the season.
· Meet with coaches one time prior to the start of the season—discuss practice and storage space, complete and share late pick-up procedures document, no school days, etc.
· Provide occasional feedback to Girls on the Run organization

· Pick up program supplies in September prior to the start of the season
· Maintain regular communication with coaches regarding program and facility; provide support if behavioral issues arise.
· Identify language barriers, notify Girls on the Run staff when assistance is needed

· Assist in the recruitment of coaches for the site (two per team). Post a copy of the coach recruitment poster at the site.  If coaches are not secured by September 12, 2011, then a team may not be able to move forward.
· Attend at least one on-site Girls on Track practice
· Assist coaches in identifying and reserving space for end of season celebration
· Must have an email account and check it weekly for program updates
· If not on-site, please designate a day-to-day contact (i.e., a secretary or intern)
· Sign a non-compete clause and agree to a background check
